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Easy and Free Online
Resume Builder

Create your resume in minutes with Indeed's free resume
builder. Download it to your computer or use it to apply for

any job on Indeed.l

Build your free resume
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Select a template to get started

You can always try different templates while building your resume

Minimalist

Select this template
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Name

Location
Phone number

Email address

Summary

Work Experience

Position
Company name
Location

Description

+ Add Work Experience

Skills

Skill Years of experience
Skill Years of experience

+ Add Skills
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Jane Doe

Boston
617-123-4567
jane. doe@gmail.com

Jane has 3 wide array of work and other relevant exgensncs that grepares her for th's job opgorunity. She has ratail
sxperience that demonsirates ability o intersct with customars, s3les exgensnces, and order entry, 35 well 35 volunteer and
household expenence that has built other skils like cslendar management. She is 3iso 3 hard-worker, organized, and
commiti=d to leaming every day.

Work Experience

Cashier and Customer Support

2013 to 2015

The Home Depot

Wsltham, Msssachussats

Assisted customers paying for and returning goods
Communicated and helped find the right products for their nesds
Order entry and s3les system expensnces

General support to stors managemeant 3s requestsd

Household Manager
Company nama
Waltham, Massachusssts

Since 1990, | have raised four kids and performed the necessary duties to do so. This inciudes tutoring / helping with
schoo! work, housshold cleaning and lsundry, driving to various activities, managing schedules, budgets, and more.

Parent Teacher Organization Volunteer

1985 to 2005

2009

John F. Kennedy Middle School

Wsitham, Massachussats

Scheduled meetings and sst agenda for discussion

Led fundraising of SX >0CX over ten y=ars to suppont educstion

Managed aifferent groups | interests and communica=d with school administrators

+ Add Work Experience

Skills

Fluent in English and Spanish - 10+ y=ars

Googls (Gmail, Calendar. stc.) - 10+ years

+ Add Skills

Education

Needham High School
High school or equivalent
General Studies

Needham. Massachussets
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- — Jane Doe

Boston
617-123-4567
jane.doe@gmail.com

St o Jane has a wide array of work and other relevant experience that prepares her for this job opportunity. She has retail
experience that demonstrates ability to interact with customers, sales experience, and order entry, as well as volunteer and
household experience that has built other skills like calendar management. She is also a hard-worker, organized, and
committed to learning every day.

Clean Minimalist
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